
ONLINE PROGRAM SIGN-UPS  
 

IMPORTANT: System will time-out if you have your registration open for a while, we advise saving your work periodically to avoid time-outs and lost work! 

 

STEP 1: 

Log into Doubleknot (our online registration system) through the council website by going to www.dmvc.org and clicking on 

“Sign In” on the top ribbon.  

 

Type in your user ID and password. 

 

 

http://www.dmvc.org/


STEP 2:  

Once you are logged in, click on the “Registrations” tab.  

 

Find the registration you wish to add programs to and click “Update/Edit”. 

STEP 3: 

You need to have all the names of the Scouts on your registration before you begin signing them up for programs. (If you have 

already done this, please skip to STEP 4.) To enter the names of the Scouts, select button 2 (Register individuals by name). 

 



Select “Add New Participant”. Enter the name, select their registrant type and click add. Do this for every Scout and Adult. 

Once you have all the names entered, click continue at the bottom of the screen.  

 

STEP 4A: 

Select button 3 (Sign up Scouts for programs & merit badges). 

 



Follow each step (1 thru 4) of this section. First select the participant (item highlights in blue once selected), then select a 
category (item highlights in blue once selected), then choose the activities by clicking on the green plus sign. (Note-the activity 

options will not appear until the category has been selected.) Step 4 (scroll down below step 3 options to see) will show the 
individuals schedule as the classes are added. When you are finished with the first participant, select the next participant and 

repeat steps until you are done signing everyone up for their activities. Then click “continue” at the bottom of the screen.                   

IMPORTANT: System will time-out if you have your registration open for a while, we advise saving your work periodically to avoid time-outs and lost work! 

 

 

 

 

 

 

 

 



STEP 4B: 

If you need to remove (or change) an activity, select the participant and scroll down to Step 4 of this section and click on the 

trash can icon. (Depending on your internet browser, you may not see the trash can icon, Google Chrome works best for this 

system.) 

 

STEP 5 (MOST IMPORTANT STEP!!!): 

To complete the sign-ups, you must select the “Checkout” button AND… 

 

CLICK “SAVE”! (NOTE: IT DEFAULTS TO THE CREDIT CARD PAYMENT OPTION, IF YOU ARE NOT MAKING A PAYMENT, SELECT THE MAIL/OFFLINE 

PAYMENT OPTION AND THEN THE Complete Order BUTTON WILL APPEAR.)  



 

You will know your work is saved when you get a receipt on the screen and in your email.  

 

*If you did not get a receipt your work did not save. * 

 


